
 

 

 

 

New/ Modify Booking 
 

Main page > Booking > Select booking table you need 

 

  

 

 

 

 

 

 

 

 



 

 

 

New Booking  

 

 

 

 

 

 

 

 

   
 

 

 

The cursor will automatically go to the member box, and the user can input all or part of the 

member code, phone no., ID card or name. The system will identify the member based on the 

data and display the member's personal details.。 

1 Select the booking date and shop 

2 Input member 

3 Select the start and finish time at the appropriate therapist 

4 Confirm the booking information is correct, click <OK> 

5 Successfully created booking 



 

 

 

Add same-day order booking 

 

 

 

 

 

 

 

 
 
 
 
 

 
 
 
 
 
 

 

1 Select booking 

2 Press <Modify> 3 Click the booking’s box 

 4 Press <R> 

5 Successfully added same-day order booking 



 
 
 
 

Copy booking to other date 

 

 

 

 

 

 

 

 
 

 
 

 

1 Select booking 

2 Press <Modify> 3 Click the booking’s box 

 

4 Press < Calendar > 

5 Select the date 

6 Successfully copied the booking to 

the selected date 

 



 
 
 
 

Modify booking  

 

 

 

 

 

 

 

 
 

 

 

 

 

2 Press <Function Key> to edit this booking information 

1 Select booking 

2 or press <Modify> go to editing page 

Booking that are being edited are grayed 

Press <Remove> delete booking 

 

Press<Close> to leave 



 

 

 

Modify all bookings information on the same day 
 

  
 
 
 

 
 

 
  

 
 

 

2 Check and change the required 

information 

 

3 Press <Submit> 

 

1 Press <Apply to All> 

 

4 Successfully modified all 

bookings on the same day 

 



 

 

 

Modify individual booking information 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Edit booking date and time 

System default only shows “Selected therapist”, user can select others 

Press [Selected therapist], view “Available therapist” 

  

Press again to view [All therapist]   

  

Press  convert therapist code and name 

 

Press  view the therapist schedule, you can use the same function to view the schedule 

of the room and equipment 

 

After the user chooses to modify the booking 



 

 

 

 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

Enter the keyword/ code of the treatment name and hit <ENTER> to select others 

or select “Purchased treatment” 

 

The system displays the treatment code, name, required time, balance, purchase quantity and 

treatment value 

 

You can also choose "treatment category "

 
The system displays the treatment code, name, required time and treatment value 

Select analysis code and input booking remarks Press <Submit> to save 

 


